
Catering by Diana
CATERING MENU SELECTION

CUSTOMER/GROUP NAME

FUNCTION NAME

CONTACT NAME

ADDRESS

VENUE/TYPE OF FUNCTION

PHONE# _________________ FAX __________________ EMAIL _______________________________

 

  

GUARANTEE COUNTS

The final attendee count must be received to Catering by Diana office no later than 11am three (3) days prior to the function. 

This number will be considered the guarantee and charges will be made accordingly.

CANCELLATION POLICY

If the event is canceled seven (7) business days prior there is no charge for cancellation. If the event is canceled less than seven 

(7) days, customer is responsible for 25% of the cost of the event.

PAYMENT

Payment will be made by check or credit card on the day of the event unless arrangements are made by office prior to the event

SERVICE CHARGE

A 15% Service Charge and applicable taxes shall be added to all charges for the event.

Date ________________________    CUSTOMER/GROUP ___________________________________

Catering by Diana

Email_____________________________________________Fax  970-330-8441

Day Date Function Time
(From-To)

# OF
GUESTS

FOOD                          DESERT                       BEVERAGE
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